MyEvent Email Blast Guide

Step 1 : Navigate to Promote

Site Builder  Administration Promote Reports
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PROMOTE  ®  ERAILS

Emails

Step 1. Select contacts / Enter emails

Address Book

Email addresses

Pleasz enter one email address per line. You hawe 3 limit of 5 emails.

Step 2 : Select the categorie(s) and click

Address Book

Select the list{s) that you want to receive this email. You will be able to select or de-select
individual emails from the list(s) in the next step.
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Step 3 : Choose and select
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Step 4 : Compose Email and click ESEEmEEET
Important : Please verify that all Email
Addresses are valid, Please Do not include a
picture or file in the content of the email

Emails

Step 1. Select contacts / Enter emails

Email addresses
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testemnail0M@grmail.com
testemnail003@grmail.com
testemail 00T @grnail.com
testernail 000@outlook.com

Please enter one email address per line. ou have a limit of 500 emails.

Step 2. Enter the suhject, content and details for your email

From name Reply to name Reply to email
Kennedy High of 75 John Doe Oliverstone@outlook.corm
The nare of the person the email iz ksing s=nt from. If somecne clicks on reply tothis email it will ke z2nt 1o this Thiz iz the email addrass that will be used i someone clicks
narne. regly 1o this erail.

Email subject

Reunion Event Update

Email content

a o System Font  ~  12pt “ Paragtaph 4 B YU | £+vA- /4
Hello fellow classmmates of Kennedy High School Graduates of 1975,

The wait is now ower, the official reunion date is decided ta be an Octaber 24th, 2015!
Please purchase your tickets at your earliest convenience,

Press Alt+0 far help 35 words  Build with © tinyMCE

Step 3. Test your email (Optional)

Test this email

Step 4. Send your email to the selected contacts

Send this ernail




Step 4 : Wait patiently for the emails to be
processed and verify
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Broadcast Email Report €
Filter your emails batch €
Page 1 ¢ 25 iterns per page ¢ All ¢

Scheduled at ~

Subject

Reunion Party Ernail! 2024-08-31 19:02:49 2024-08-3119:10:50

Step 5 : Check if your emails has been
received

Promote
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Email Details - Reunion Party Email!

Filter your emails €
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